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AJIMUHUCTPATUBHBIN PETJIAMEHT
NMPEJOCTABJIEHUS YCJIYI'U «3aunciieHMe B MYHUIIUIIAJIbHOE
JAOUIKOJIbHOE 00pa30oBaTe/IbHOEe ABTOHOMHOE yUpeKIeHHue
«derckuu cax Ne 107»

I. OBIIUE ITOJOKEHUSA
IIpeamer peryJiMpoBaHusi aAIMMHUCTPATUBHOIO perjiaMeHTa
1. TunoBo#l aAMUHUCTPATUBHBIN PETJIAMEHT PErYJIUPYET OTHOLIEHUS, BOSHUKAIOIINE B
CBSA3U C IMPEJOCTABICHUEM YCIYI'M «3a4UCICHUE B MYHHULMIIAIBHOE OIIKOJBHOE
oOpa3oBaTenbHOE aBTOHOMHOE yupexnaeHue «Jlerckuit cax Ne 107» , peanusyroree
OCHOBHYIO 00pa3oBaTelIbHYyI0 MpOrpaMMy JOIIKOJIBHOIO 0O0pa3oBaHMs (lanee —
AJIMUHUCTPATUBHBINA PETVIAMEHT, yCIIyTa) pa3pad0oTaH B LENSIX MMOBBIIICHUS KaueCcTBa U
JNOCTYIIHOCTH  IIPEAOCTABJICHUSA  YCIYTH, OIpenenseT  CTaHxapT, CpOKM U
NOCJIE0BATEIBHOCTh AEUCTBUM (aAMUHUCTPATUBHBIX IpOLEAYp), GOopMbl KOHTPOJIA 3a
IPEIOCTABIEHUEM YCIYTH, JOCYyAcOHBbIM (BHeCylneOHBI) MOPsAOK 00KaloBaHUs
pemieHnii W nedctBuil  (Oe3aeicTBUI) 00pa3OBaTENbHBIX OpraHU3ALMA U HUX
JOJKHOCTHBIX JIML] IIPU OCYLIECTBIICHUH MOJIHOMOYUH IO €€ IPEAOCTABICHUIO.
2. Hacrosimuii ~ ADIMUHUCTPAaTUBHBIM  pErJIaMEHT  PEryJupyeT  OTHOIICHHS,
BO3ZHHKAIOIIME MEKy MyHUIIUIAIbHBIM JIOIIKOJIBHBIM 00pa30BaTEIbHBIM ABTOHOMHBIM
yupexaennem «Jlerckuii cag Ne 107», peanusyroiiee OCHOBHYIO 00Opa3oBaTEIbHYIO
nporpaMmy JOLIKOJbHOrO oOpa3zoBaHus (manee — OpraHuzaunus) W TpaxaaHaMu
Poccuiickoit @eaepannu, THOCTpAaHHBIMU TpaKIaHAMHU, TUIIAMU 0€3 TPaKIaHCTBA JINOO
UX YIOJHOMOYEHHBIMH TPEACTABUTEISIMHU, oOpaTuBmIMMHCS B OpraHusanui ¢
3asBJICHUEM O MPEJOCTaBICHUU YCIYTH (fajiee — 3asiBJICHUE), 110 MPUEMY 3asiBICHUN O
3aYUCJIICHUM B MYHUUUNAJIbHbIE OOpa30BaTeNIbHbIE OpraHU3alluy, peaJu3yrolIne
OCHOBHYIO 00pa30BaTeIbHYIO IPOrPaMMYy JOIIKOJEHOTO 00pa30BaHusl.
Kpyr 3asaBurenei

3. Jlunamu, MMEIOIMMHU MPaBO HA MOJIYYEHHE YCIYTH, SBIAIOTCS POIUTENN
(3aKOHHBIE TMPEACTAaBUTEIN) HECOBEPILICHHOJETHUX B BO3pacTe OT 2 MecsueB (Mpu
HaJIM4YUM  YCJIOBUU TpeObIBAHMS W TPYNIl  COOTBETCTBYIOUIETO BO3pacTta B
o0Opa3oBaTeabHON OpraHu3aimn) 10 7 JeT, NOJy4YUBIINe HanpaBieHue B OpraHu3anuio
u oOparuBiMecs: B OpraHuzaiuio ¢ 3asiBICHUEM O MPEJOCTABICHUM YCIyTu (lanee —
3asIBUTED).

TpebGoBanue npeaocTaBjieHUs 3asiBUTEI0 TOCYJAPCTBEHHOM YCJIYTU B
COOTBETCTBHM C BADUAHTOM IPEJ0CTABJIEHUS] TOCYAaPCTBEHHOM YCIyIH,
COOTBETCTBYIOLIMM MPU3HAKAM 3asiBUTEJIs, ONIPe/leJIeHHbIM B pe3yJibTaTe
AHKEeTHPOBaHNS, IPOBOAUMOI0 OPraHOM, NMPeJIOCTABJISIIOIIUM YCJIYry (1aiee —
npopuaIMpoBaHue), a TAK:Ke pe3yJibTara, 3a Npea0CcTaBJIeHHeM KOTOPOro



oOpaTuiics 3aiBUTEJIb
4. IpodunupoBanue 3asiBUTEICH B COOTBETCTBUU C BAPHAHTOM IPEIOCTABICHUS
yCITyTH, COOTBETCTBYIOIIMM MIPU3HAKAM 3asBUTEIS, HE OCYIIECTBIISETCSI.

Il. CTAHIAPT IPEJOCTABJIEHUA YCIAYT'U
HaumeHoBanue ycayru

5. HaummeHoBanue ycnyru: «3auuci€HHE B MYHHUIMIIAIBHOE JIOIIKOJIBHOE
oOpa3oBaTenpHOE aBTOHOMHOE yupexnaeHue «/lerckuit cax Ne 107» , peanusyromiee
OCHOBHYIO 00pa30BaTeIbHYIO IPOTrPAMMY JOLIKOJIBHOTO 00pa30BaHuUsD.

6. Yciyra HOCUT 3asiBUTENBHBIN MOPAIOK OOpaIeHusI.

HaunMeHoBaHue opraHu3anuu, NpeaoCTABJISIOIIEH YCIOyry

7. Ycnyra «3auucieHne B 00pa3oBaTeibHbIE OpTaHU3AlMM, PEaTU3YIONINe
OCHOBHYIO 00pa30BaTelIbHYIO MPOrpPaMMy JOIIKOJIBHOTO 00pa30BaHus (I€TCKUE CaJlbl)»
IPENOCTABISECTCS MYHULIMITAIIBHON 00pa30BaTEbHON OpraHu3aluell MYHUIUNAJIbHOE
JAOLIKOJIbHOE 00pa3oBaTeibHOEe aBTOHOMHOe yupesxkaenne «Jlerckuit cax Ne 107» ,
peajqm3ylolniee  OCHOBHYI  00pa3oBaTebHYI0  INPOrpaMMy  JOLIKOJbHOIO
oOpa3zoBaHus

8. 3ampemaercs TpeOOBATh OT 3asBUTENS OCYIIICCTBICHUS ACHCTBUHN, B TOM YHCIIC
COTJIACOBAHMM, HEOOXOIUMBIX JJI MOJYYEHHUS YCIYTH M CBSI3aHHBIX C OOpalieHuEM B
WHBIE TOCYIAPCTBEHHBIE OPTaHbl U OPTaHU3AILMH, 32 UCKIIOYEHUEM TOJIYYEHUS YCIIYT,
BKJIFOUEHHBIX B MIEPEUCHb YCIYT, KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMH U 0053aT€IbHBIMU
U1 TPEAOCTABIEHUSI  YCIYTr, YTBEPKICHHBIM B  TMOPSAIKE, YCTAHOBICHHOM
3aKOHOIaTeNnbCTBOM Poccuiickont denepanunu.

9. K undopmaruu mno Borpocam npenoCcTaBICHUsT YCIYTH OTHOCUTCS CJIEIYIOast
uHdopmalusi:  MepeyeHb  HOPMATHMBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOIIUX
JEATEIIbHOCTh 0 MPEIOCTABJICHUIO YCIYTH; NEPEUYCHb TOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTaBICHUS YCIyru; oOpasibl O(QOpPMIIEHUS JTOKYMEHTOB, HEOOXOAUMBIX IS
MOJTYYEHHUsI YCIYTH; TIepeYeHb OCHOBAHMM /Ui OTKa3a B IMpUEME JJOKYMEHTOB, a TakKe
nepeyeHb OCHOBAHUM JJIS OTKa3a B MPEAOCTABIECHUU YCIYTH; CPOK IMPEAOCTaBICHUS
YCIIYTH; TIOPSIAOK 00KaJloBaHUS PEIICHUN W AeHCTBUM (0e31eMCTBUS) AOKHOCTHBIX
mui; OpraHu3aiuu, TpeI0CTaBISIONINX YCIYTY.

10. Hnadopmanmss 1o BOIMpocaM TPEIOCTABICHHUS YCIyTd pa3MemaeTcs B
dbenepanbHON ToCyIapCcTBEHHOW HHGOPMAIIMOHHON cucteMme «DenepalibHbIi peecTp
rOCYapCTBEHHBIX W MYHUIMINANBHBIX ycuyr (GyHkuuid)» (mamee - Peectp
rOCYJapCTBEHHBIX W MYHULHUNAIBHBIX YCAyr ((YHKIUI), B OTKPBITOM JIOCTYyIE€ B
dbenepanpHOl TOCyaapcTBeHHONW uWHMOpMannoHHOW cucreme «EnuHbpli  mopran
rOCYJapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (dynkmmid)y (https://www.gosuslugi.ru/)
(mamee — Ilopram), Ha oduIMATbHBIX calTax W WHQOPMAIMOHHBIX CTEHJAX
Opranuzanum.

Pe3yabTart npepocraBijieHUs YCJIyTr

11. Pe3ynbTaToM MpeaoCTaBICHUS YCIYTH SIBISETCS:

- pacmopsiIuTeNbHBIA aKT O TMpueMe Ha oOydeHue B OpraHuzaiuio s
MOJTYYEHHUsI IOIIKOJIBHOTO 00pa3oBaHus;

- MOTHUBHUPOBAHHBI OTKa3 B TpueMe Ha oOydeHue B OpraHuzanuio s
MOJTYYEHHUsI TOUIKOJILHOTO 00pa30BaHUsI.

Pe3ynbTaT mnpenocTaBieHUs] YCIYrd HE3aBUCHUMO OT NPUHSATOrO pEHICHUs
HAIpaBJISIETCSl 3asBUTENIO B JUYHBIM KaOuHeT Ha [lopranme B gopme yBemomiieHHs C


https://www.gosuslugi.ru/

MPUCBOEHUEM COOTBETCTBYIOLIETO CTATyCa PACCMOTPEHUS 3asBIICHUSI.

B 3asgBnenun, momaHHOM Ha OyMa)kHOM HOCHUTENE, YKa3blBaeTCsi OJUH U3
CJIEIYIOUIMX CIIOCOOO0B HAMpPaBIICHUS PE3YJbTaTa MPEOCTABICHUS YCIYTH:

B (hopMe yBemoMIieHus o Teseony;

Ha OyMa)XHOM HOCHUTENIE B BHUJIE pacCleyaTaHHOTO SK3EMIUISpa 3JIEKTPOHHOTO
nokymeHTa B Opranusanuu,

B AJIEKTPOHHOM (hopMe Ha aJipec dIEKTPOHHOM MOYTHI.

12. Pe3ynbTaT npeocTaBiIeHUs! yCIyTU HE SIBIISETCS peeCTPOBOM 3aMKCHIO.

13. PesynpTaT mpeAoCTaBiCHUs] YCIYTH (UKCUPYETCSs B PErHMOHAILHOM
UH(GOPMAIMOHHON CHUCTEME JTOCTYMHOCTH JOILIKOJBHOTO oOpazoBanus (mamee — PUC
AJ0).

Cpox npeaocTaBiieHUsl yCJIYTH

14. Cpok mnpenocTaBlIieHUS YCIyTH, B TOM YHCIE C YYETOM HEOOXOAMMOCTH
oOpallleHus] B OpraHU3aliy, Y9acTBYIOIINE B MPEJOCTABICHUH YCIYTH, COCTABIIAET HE
Oonee 7 nHel co AHs mpuema u peructpanuu B Opranuszaiuy 3asBJICHUS U JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 13 AJMHMHHCTPATHBHOIO pErilaMeHTa HE3aBHUCHUMO OT
crioco0a mojiayu 3asiBICHHUS.

IIpaBoBbIe OCHOBAHMA JI1 IPEAOCTABJIEHUS YCJIYTH

15. IlepeyeHbr HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHHUE
yCIIyrd (C yKa3aHUEeM MX PEKBU3UTOB U MCTOYHHKOB OQHUIIMATBLHOTO OIYOJIMKOBAHUSA),
uHdopmaluss 0 MOpsKe J0CyAeOHOro (BHECYneOHOro) OOXaloBaHHUS PEIICHUA U
nedctBuid  (0e3leicTBUII) OpraHoB, MPEAOCTAaBISIOIIMX YCIYTHM, a TaKkKe HuX
JOJDKHOCTHBIX ~JIMI], TOCYJAapCTBEHHBIX CIY)KalllUX, pPaOOTHUKOB pa3MEIIeHbl Ha
opummansHoM caiite Opranmzamuu  https://107.sadorb.ru/ B cetn «uaTepHeT», a
takxke Ha [loprane.

HcuepnbiBaommii nepeyeHb J0KYMEHTOB,
He00XOUMBIX /ISl IPEA0CTABJIEHUS YCJIYTH

16. [Ina mosrydeHus yCIIyTy 3asiBUTENb JOJDKEH peacTaBuTh B OpraHu3aiuio:

16.1. 3asBnenue o mpueme 1o ¢Gopme, ykazaHHOW B mpuioxkeHnn Ne 1 k
AJMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipy mnopade 3asBiIeHHS O MpeAOCTaBICHMM YCIayru nocpeactBoM Iloprana,
3asiBiieHHEe (OpMUPYETCsl B DJIEKTPOHHOUM ¢opme, mpeactaBieHHord Ha [loprane, Ha
OCHOBE JIaHHBIX JIOKYMEHTa O HamnpaBJICHWH, W OTJACIbHO 3asBUTEJIEM HE
IPECTaBISIETCA.

16.2. DOKYMEHTHI, KOTOpBIC SIBISIOTCS O0OS3aTENIbHBIMH B COOTBETCTBHH C
HOPMAaTHUBHBIMU MTPABOBBIMU aKTaMU JJISI IPEOCTABIICHUS YCIYTH:

- JOKYMEHT, VYJOCTOBEpSIONMINK JIMYHOCTh 3asBUTENS, JHOO JIOKYMEHT,
YIOCTOBEPSIONINI JIMYHOCTh WHOCTPAHHOTO TPaXXTaHWHA W JHIa 0e3 Tpa)KIaHCTBa B
Poccniickont ®@enepanun B COOTBETCTBHM CcO craThed 10 denepasbHOrO 3akoHa OT
25.07.2002 N 115-®3 "O npaBoBOM MOJIOKEHUH WHOCTPAHHBIX rpaxkaaH B Poccuiickoi
Oenepanyn';

- TOKYMEHT, MOATBEPKAAIOIINNA YCTAHOBJICHUE ONEKU (TP HEOOXOAUMOCTH);

- JIOKYMEHT MICUXOJIOT0-MEIUKO-TIEIarOTHYECKON KOMUCCUU (mpu
HEOOXOJIMMOCTH);

- JIOKYMEHT, TMOATBEPKAAOMIUNA MNOTPEOHOCT, B OOyYEHUM B TpyIe
0370POBUTEIHHON HAMIPABIECHHOCTH (MIPU HEOOXOIUMOCTH);

3asBUTENM, SBISIOMIMECS WHOCTPAHHBIMU TpaXKJIaHaMHU WIA JIAIIaMH 0e3
Tpa)XX/1aHCTBA, JOMOJHUTEIBHO MPEAbSBIISAIOT:
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- TOKyMEHT(bl), YAOCTOBEPSIONMNI(€) TUIYHOCTh PEOCHKA M MTOATBEPKIAIOIIN(e)
3aKOHHOCTH MPEACTABJICHHS PaB peOCHKA;

- TOKYMEHT, TIOATBEPKAAOIIUM MMPpaBo 3asBUTEIIS Ha mpedbiBaHue B Poccuiickoi
denepauui.

NHocTpanHble TpaxiaHe M Jula 0e3 TpakIaHCTBA BCE JOKYMEHTHI
MPEACTABIIIIOT HA PYCCKOM SI3bIKE WJIM BMECTE C 3aBEPEHHBIM IEPEBOJIOM HA PYCCKUU
A3BIK.

JIOTIOTHUTENBHO 3asIBUTEIh IPEIBSBIIAECT B 00pa30BaTEIbHYIO OPTaHU3AIUIO!

- CBUJIETEIBCTBO O pOXJIEHUU pedeHka (Wit poauTeneil  (3aKOHHBIX
npejcTaBuTenei) pedenka — rpaxaan Poccuiickoit denepanun);

- CBHUJIETEJILCTBO O PETUCTpaAllUd PEOEHKA MO MECTY >KUTEIhCTBA WJIU MO MECTY
npeObIBaHMsI HA 3aKPETUICHHOW 32 00pa30BaTENIbHBIM YUPEKICHHEM TEPPUTOPUH WU
JIOKYMEHT, COJEpKallluii CBEJACHUS O MeCTe MpeObIBaHMs, MecTe (DAKTHIECKOTO
IIPOKMBAHMS peOCHKaA.

IIpu nocemennn Opranuzauud ©W  (MWIM) OYHOM  B3aUMOJECHCTBUH €
YIOJIHOMOYEHHBIMH JOJDKHOCTHBIMU JIMIIaMu OpraHu3alyyd 3asiBUTENHA TPEABSIBISIOT
OpUTMHAJIBI JOKYMEHTOB, YKa3aHHBIX B HACTOAIIEM ITYHKTE.

[Ipu mnopaue 3asBieHus mnocpenctBoM lloprama HEOOXOAMMO TMOATBEPIUTH
JIOKYMEHTBI Tipu Tocemiennn Opranuzanuu (Tociie MpUIJIalieHus, HalpaBJICHHOTO B
JUYHBIA KaOUHET).

Komuu  mpeapsBiasieMbIX  JOKYMEHTOB  XpaHATCA B 00pa3oBaTebHOM
OpraHU3alluu.

3asBJIiCHME O TMpUEME U JOKYMEHTHhI TogaroTrcsi B OpraHuzaiuio, B KOTOPYIO
MOJTYYEHO HAaIMpaBJICHUE B paMKax peajau3aluu MyHHUIunaasHoi ycinyru «lloctanoBka
Ha y4eT W HalpaBlICHUE JIeTe B 00pa3oBaTelbHBIC YUPEKICHUS, PEATU3YIOLINE
oOpazoBaTeIbHbIE TPOTPAMMBbI JOIIKOJIHLHOTO 00pa30BaHMUS.

17. 3anpemaercs TpeboOBaTh OT 3aABUTEIS:

MPEJCTaBICHUS JTOKYMEHTOB M HMHGOpPMAIUU WU OCYLIECTBICHUS JICHCTBUM,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
aKTaMH, PETYJIUPYIOIIMMHU OTHOLIEHHUS, BO3HUKAIOIIME B CBSI3M C NIPEIOCTABICHUEM
YCIYTH;

NPEICTAaBICHUS JOKYMEHTOB U WH(GOpMAIMH, KOTOpPble B COOTBETCTBUH C
HOPMATUBHBIMM TPaBOBbIMU akTamu Poccuiickor @enepanuu, HOPMAaTUBHBIMU
paBOBBIMHU akTaMu OpeHOYprckoil 001acTi U MyHUIIUIIATBHBIMU TIPABOBBIMH aKTaMU
HaxXOJsITCS B PaACHOPSKEHUM  OPraHoOB, MPEIOCTABIISIIONIMX — YCIYTH, HMHBIX
rOCYJapCTBEHHBIX ~ OPraHoOB,  OpPraHOB  MECTHOTO  caMOyMpaBjieHUus  Ju0o
MOABEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM  WJM  OpraHaM  MECTHOTO
cCaMOyNpaBJI€HUs OpraHu3alvii, YydYacTBYIOIIMX B MPEIOCTABICHUH YCIyr, 3a
WCKJIFOYEHNEM JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 cratbu 7 denepanbHOro 3aKoHa OT
27 nrons 2010 r. Ne 210-®3 «OO0 opranuzanuu MNpeAoCTaBlICHUs TOCYIAPCTBEHHBIX U
MYHULUTATBHBIX YCIYT;

MPEACTABICHUS]  JIOKYMEHTOB H  HWHPOpMAIHH, OTCYyTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPHU MEPBOHAYATHLHOM OTKAa3€ B MpPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABJICHHS YCIYTH, MO0 B TPEIOCTaBICHUHU
YCIIYTH, 32 MCKJIIOUEHHEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 crtathu 7
®denepanpHoro 3akoHa ot 27 wutong 2010 r. Ne 210-®3 «0O6 opraHuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U1 MYHULIUITAIBHBIX YCIIYT).



HcyepnbiBaromuii nepe4yeHb OCHOBAHMM 1JIA 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEO0XOAMMBIX /IJIfl IPEeI0CTABJIEHHUS YCIYyTH

18. [Ipu npenocraBieHnn 3asBICHUS HA OYMa)KHOM HOCHUTEJNIE OCHOBAHUSMU JIJIS
OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABIICHUS YCIYTH, SIBISIIOTCSA:

- oOpalleHue 3a MpeA0CTaBICHUEM UHOM YCITYTH;

- 3asBUTEJIEM IMPEJCTABJICH HEMOJIHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEAOCTABJIEHUS YCIYTH;

- JIOKYMEHTBI, HEOOXOIMMBIC IS TPEIOCTABICHUS YCIAYTH, YTPATHIA CHITY
(IOKYMEHT, YIOCTOBEPSIONIMN JIMYHOCTh 3asBUTENs] JMOO €ro MpeacTaBUTENs,
JIOKYMEHT, YAOCTOBEPSIOIMINMN MOJTHOMOYHS TTPEJCTABUTEIIS 3aABUTENS);

- HaJW4h€ NPOTUBOPECUHUM MEKIY CBEICHUAMH, YKAa3aHHBIMU B 3asBICHUU, U
CBEJICHUSIMU, YKa3aHHBIMU B PHUJIOKEHHBIX K HEMY JJOKYMEHTAaX;

- JOKYMEHTBI COJIEpKAT IMOJYMCTKA M HMCIPABICHUS TEKCTa, HE 3aBEPEHHBIC B
MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoil ®enepanuu, TEKCT
MACBbMEHHOTO 3asBJICHUS HE TMOAJACTCS NPOYTEHUIO, 3asBIICHUE 3aIllOJIHEHO HE
ITOJIHOCTHIO;

- JIOKYMEHTBI COAEPKAaT NOBPEKJICHUS, HAJMYUE KOTOPBIX HE IIO3BOJISET B
MOJIHOM OOBEME UCIOJIb30BaTh MH(POPMALIUIO U CBEIEHHUSA, COJEpXKallhecs B
JTOKYMEHTAaxX JJIsl IPEAOCTaBICHUS YCIYTH;

- HEKOPPEKTHOE 3arojHEHUE O0O0s3aTENbHBIX IMOJIeH B 3asBICHUH (OTCYTCTBHUE
3aMOJIHEHUS, HEJOCTOBEPHOE, HEMOJIHOE JMOO HEMpaBUIIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBAHUSIM, YCTAHOBJICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM);

- TOCTYIUICHHE 3asBJICHUSA, AaHAJOTMYHOTO pAHEE 3aPETUCTPUPOBAHHOMY
3asIBJICHUIO, CPOK TMPEIOCTABJICHHUS YCIYTM IO KOTOPOMY HE HMCTEK HAa MOMEHT
MOCTYIUICHUS] TAKOTO 3asBJICHUS.

19. Pemienne 06 oTKa3e B IpueMe JOKYMEHTOB IOITUCHIBACTCS PYKOBOJIUTEIEM
o0pa3oBaTeNbHON OpraHu3aIiy U BBIAACTCS 3asSBUTEIIO C YKa3aHUEM MPUYMH OTKa3a U
nopsiJika JEHCTBUM, KOTOPBIM HEOOXOJUMO BBIMOJHUTH 3aSBUTENIO I TOJYyYCHHUS
MOJIOKUTENIBHOTO pe3yJibTaTa.

He nomyckaercs oTka3 B TMpueMe JOKYMEHTOB, HEOOXOJIMMBIX ISt
MPENOCTABIICHUSI YCIIYTH, B ClIydae, €Cu 3asiBICHUE U IOKYMEHTbI, HEOOXOIUMBIE JIJIs
MPEIOCTaBIICHUS YCIIYTH, TIOJJaHbl B COOTBETCTBUH ¢ MH(POPMAIIMEH O CPOKaX U MOPSIJIKE
MpeIOCTaBIeHUs yCIIyTH, onyOaukoBanHou Ha [Toprare.

HcuepnbiBaommii nepeyeHb OCHOBAHUM [1JIsl IPUOCTAHOBJICHUS MPEI0CTABJICHUSA
YCJIYId WK 0TKAa3a B MPEI0CTABJICHUN YCJIYTH

20. OcHOBaHUS 1)1 MPUOCTAHOBIICHUS MTPEAOCTABICHHS YCIIYTH OTCYTCTBYIOT.

21. OcHOBaHUs A1 OTKa3a B IPEIOCTaBICHUH YCIYTH:

- oOpallleHue Jinila, He OTHOCSIIErocsl K KaTeropuu 3asiBUTENIEH, YCTaHOBJICHHBIX
IIYHKTOM 3 AJIMMHUCTPATUBHOIO PETJIAaMEHTA;

- HE COOTBETCTBUE MH(POPMAIINHU, YKa3aHHOU B 3asBJICHUH, TAHHBIM JJOKYMEHTA O
HaIpaBJIeHUH (HAMPaBIEHHOCTh TPYMIIBI, PEKUM PAOOTHI, SI3bIK 00YUCHMS);

- UCTEYEHUE CpOKa JCHCTBHS JTOKYMEHTA O HANpaBJICHUM /Ji1 3a4UCICHUS B
OpraHu3aiuio;

- OT3bIB 3asIBJICHUS 110 UHUIIMATUBE 3asBUTEISI.

3asBUTENIb BIPAaBE OTKa3aTbCs OT TOJYYEHUS YCIYTM HAa OCHOBaHUU
MIICHbMEHHOT'O 3asBJICHUS, HAIIMCAHHOTO B CBOOOJHOW (opMme, IMOJAaHHOTO CIOCOOOM,
MPEAYCMOTPEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM U JEHWCTBYIOITUM
3aKOHOAATEILCTBOM, JUOO mocpeactBoM [loprana ¢ HMCHOMb30BAHUEM CIEHMATIBHOM



WHTEpaKTUBHONW (opMbl. Ha ocHOBaHMM TOCTynUBIIEro 3asBiieHHS 00 OTKa3e OT
MIPEIOCTABIICHUST YCIYTH YIOJHOMOYEHHBIM paboTHUKOM OpraHu3anuyd NPUHUMAECTCS
peuieHrue 006 OTKaze B MpenocTaBieHUM yciayru. OTka3 B MPEOCTaBICHUM YCIYTH HE
MPENSTCTBYET MOBTOPHOMY OOpAIIEHUIO 3a MPEJOCTABICHUEM YCIYTH.

22. Pemenue 00 oTKaze B MPEAOCTABICHUU YCIYTM MOAMUCHIBACTCS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM W BbIAAeTCsl (HampaBiisieTcs) 3asBUTEINIO C
yKa3aHUEM IMPUYMH OTKa3a.

Pemenue 06 oTkase B MpeI0CTaBICHUU FOCYAapCTBEHHOM YCIYTH MO 3asBICHUIO,
NOJIaHHOMY Ha OyMmMaxHoM Hocutene B OpraHuszainuio, HampaBseTCS 3asBUTEIIO
CIIoco0OM, YKa3aHHBIM B 3asiBICHUH.

Pemenne 00 oTKaze B MPeNOCTABIECHUU YCIYyTH MO 3asBICHHUIO, TOJaHHOMY B
anekTpoHHor (opme uepe3 I[lopran, Hampapmsercs 3asButTento uepe3 l[lopran He
MO3/IHEE CJeAylomero paboyero JHA C JaThl TNPUHATUS TAKOTO  PELICHHS
(mpucBamBaetcsi cratyc WHGDOPMHUPOBAHHS 3asABUTENS O PE3yJIbTaTax PacCMOTPEHUS
3asiBiieHUS — «OTKa3aHO B MPEIOCTABICHUN YCIYTH») C YKa3aHUEM NMPUYUHBI OTKa3a 1
nopsijika JEHCTBUM, KOTOPBIM HEOOXOJWMO BBIMOJHUThH 3asSBUTENIO I TOJyYCHHUS
MOJIOKHUTEIIBHOTO Pe3yibTaTa.

[locne ycTpaHeHus TNPUYWH, TMOCTYXKUBIIUX OCHOBaHHUEM [IJIi OTKa3a B
MPENOCTABICHUN YCIIYTH, 3asBUTENIb BIpPaBE OOPATUTHCS TMOBTOPHO JUISI TOJyUEHHUS
YCIIyTH.

He nomyckaercs oTka3 B MPEAOCTaBICHUN YCIYTH B Cy4ae, €ClU 3asiBIICHUE U
JIOKYMEHTBI, HEOOXOAMUMBIC IJISi TIPEAOCTABIICHUS YCIYTH, TIOJIaHBl B COOTBETCTBUHU C
uHboOpMaIMet 0 CpokKax W TOPSAIKE MPETOCTABICHUS YCIyTd, OMyOJWKOBAaHHOW Ha
[loprane.

Pa3mep njaTel, B3UMAaeMO# ¢ 3asiBUTEJISA NP NMPeA0CTABJIEHUH YCJIYTH, U
crnoco0bI ee B3UMaHMS

23. IlpenocTaBieHne yCIyTH OCYIIECTBISIETCS OECIUIaTHO.

MaxkcuMaJbHbIH CPOK 0KHIAHHUS B OYepeau NMPH Mojgayde 3asiBUTeIeM 3apoca o
NPeI0CTABJIEHUH YCJAYTH U MPU NOJYYEHUH Pe3yJIbTATa NMPeA0CTABIEHUS YCJAYTH

24. MakcuMalbHBIA CPOK OXHUAAHUS B OYEpeNAM MPU MOJadye 3asBICHUS U
JIOKyMEHTOB, HEOOXOAMMBIX JIJIsi TIPEIOCTABICHUS YCIYTH, I MOJTYYECHUU pe3ybTaTa
MPEIOCTABIIEHUS YCIYTH COCTaBIsAET 15 MUHYT.

Cpok peructTpanum 3anpoca 3asiBUTeJsl 0 NPeI0CTABJIEHHH YCJIYTH

25. Peructpanus 3asiBI€HHS O TWPEIOCTABICHUU YCIYyTH OCYIIECTBISETCA
aBTOMAaTUYECKH B JIeHb oOpamieHus 3asButens Ha [lopran. Ilpu momave 3asiBieHus
yepe3 [lopram BpeMeHeM Toa4uu 3asiBICHHS SBIISICTCS BPEMS PETUCTPAIIUU 3asBICHUS
Ha [loprane.

Peructparus 3asBieHus 0 MpeJOCTaBICHUH yCIyTH, MoaaHHoro 4epes [lopran,
ocymectBisieTcss Opranu3aiueil B )KypHalie perucTpaliuy 3asBICHUI COTJIACHO PEXKUMY
pabotel Opranuzamuu B cpok He Oosee 1 pabodero aHs. 3asiBICHHUE O MPEIOCTABICHUN
yCIyTH, TIOCTyNHBINEE TOcie OKOHYaHWsl pabodero mHs Opranuzanuu 1m0 B
Hepaboumii 1eHb, peructpupyercs B Opranusaiuu B IEPBbIM padounii JCHb.

3asBUTEIEM, UMEIOIIUM JIETEH OJHOTO To/ia POXKICHHS WM 3a4NCISIEMBIX B OJTUH
roJl B OJIHy 00pa3oBaTeNbHYIO OpPTaHHU3aIni0, O(QOPMIISIIOTCS 3asBICHUS HA KaXKIOTO
peOeHKa.

26. 3asBieHWE O TPENOCTaBICHUE YCIAYyTd TPH OYHOM OOpalleHHH B
Opranuzaruio peructpupyercs OpraHuzanueil B xKypHaje PEerucTpalii 3asBICHUN B
COOTBETCTBHUH C PEKUMOM paboThl OpraHu3aIny.



TpeGoBanusi Kk NoMeeHUAM, B KOTOPBIX NMPEI0CTABJISAETCH YCJIyra

27. [lomenienusi, B KOTOPbIX MPETOCTABISAETCS yCIIyra, I0JKHBI COOTBETCTBOBATh
CJIEIYIOUIUM TPEOOBAHUSIM.

[Tomenienusi, B KOTOPBIX OCYIIECTBISIETCS TMpPUEM 3asBUTENEH, JOJHKHBI
HAaXOJUThCA B 30HE IMEMIEXOJHOM JIOCTYMHOCTH K OCHOBHBIM TPaHCHOPTHBIM
MarucTpaJisiM.

28. TlomemeHuss s mpuemMa 3asBUTENEH JOJDKHBI OBITh  00OpPYIOBaHBI
Ta0JIMYKaMu C yKa3aHuEM HoMepa kaOuHeTa, (paMuIIuyd, UMEHH, OTYECTBA U JOKHOCTU
YIOJIHOMOYEHHOTO JIMIA, OCYIIECTBIAIONIETO MPEJOCTaBICHUE YCIYyTH, pexXUMa
padoTHL.

29. Jlna oxumgaHuWs 3asBUTSISIMU TIPHEMa, 3aIlOJIHCHUS HEOOXOTUMBIX TS
MOJIYYCHUS YCITYTH JTOKYMEHTOB, JTOHKHBI UMEThCS MECTa, 00OPYIOBAHHBIE CTYJIbIMH,
CTOJIAaMH (CTOMKaMM).

30. Mecra npenocTaBneHus YCIYTH TOJKHBI OBITh:

— 000pyA0BaHbl CPEeCTBAMU MOKAPOTYIICHUSI U OMOBEIIECHUSI O BO3SHUKHOBEHUU
Ype3BbIYANHON CUTYAIIMH, CPEJCTBAMU OKa3aHUs IEPBOM METUIIMHCKOM TOMOIIIH;

— 00ecredeHbl JOCTYITHBIMUA MECTaMH OOIIECTBEHHOTO MOJIb30BaHUS (TYyaJeThl) U
XpaHEHUsI BEPXHEN OJICK/IbI 3asiBUTEIICH;

— o0ecrieueHbl HMHGOPMAIMOHHBIMU CTEHIAAMU C oOpa3llaMH 3aroJIHCHUS
JIOKyMEHTOB, OJIaHKaMU JTOKYMEHTOB U MEpPEeYHEM JIOKYMEHTOB U (ujin) WHpOpMaIuu,
HEOOXOIUMBIX JJISl MPEIOCTABIICHUS YCIIYTH.

31. TpebGoBaHust K YCIOBUSAM JOCTYITHOCTH TPH MPEIOCTABICHUU YCIYTH IS
WHBAJINIOB O0OECIEUYMBAIOTCA B COOTBETCTBHMU C 3aKOHOJATeNbCTBOM Poccuiickoi
deaeparuu U 3aK0HOAATENHCTBOM OpeHOYprekoit 00JacTu, B TOM YUCTIE:

— YCIIOBHUSI JIJIsE OECIIPENATCTBEHHOIO JOCTYyIa (BXOJ 000pyayeTCsl CreUAIbHBIM
MaHTyCOM, MEPEBIKEHUE M0 MOMEIIEHUIO JOJKHO 00eCcrieurnBaTh OECpensiTCTBEHHOE
MepeMEIICHHE W Pa3BOPOT CIHEUHUAIBHBIX CPEACTB Il TepelBIKeHUs: (Kpecel-
KOJISICOK), O0OpPYAYIOTCSI MecTa OOIIECTBEHHOTO MOJIb30BAHUS) K CPEIICTBAM CBS3U U
uHdopmaIuy;

— COIPOBOXJIEHWE WHBAIUIOB, HUMECIOIIMX CTOMKHE pPACCTPOMCTBA ()YHKIIMH
3pEHHUS U CAMOCTOSITENILHOTO TIePEABMKEHUS, M OKa3aHHWE UM TTOMOIIIH;

— HaJJIeXaiiee pa3MernieHue oOOpYyIOoBaHWMA M HOCUTENeW uHbOopMaIy,
HEOOXOIUMBIX JIJIsi o0ecreueHus: OeCpensaTCTBEHHOTO JOCTYIa WHBAIUIOB K yCIyTe ¢
y4eTOM OTPAaHUUYCHUHN MX KU3HEICATCIbHOCTH;

— JIOMYCK COOAKU-MPOBOJIHUKA MPU HAIMYUU JJOKYMEHTA, MOJITBEPKIAIOIIETO €€
CreluaibHOe OOy4YeHHe | BbIJaBaeMoOro 1o QopMe U B TMOPSAKE, KOTOPHIE
onpenensoTcs (enepaqbHbIM OPraHOM HUCIIOJIHUTEIBLHON BJIACTH, OCYIIECTBISIONIUM
GyHKIIUK 10 BBIPAOOTKE M peaju3allid TOCYAapCTBEHHOW MOJUTUKA WU HOPMATHBHO-
MIPABOBOMY PETYJIUPOBAHUIO B cPpepe COLMATIBHOM 3alUThI HACEICHUS,

— OKa3aHUe CIeIUaINCcCTaMu, MPEJOCTaBIISIONIMMHU YCIYTY, TOMOIIM UHBAJIUIaM B
MPEOJIOJICHUH OaphepoB, MEMIAIOIINX TOJYYCHHI0 MUMH YCIYT HapaBHE C JAPYTHMH
JUTAMU;

— B CJTy4ae, €CJId UMEETCS BO3MOYKHOCTh OPTaHU3AINH CTOSIHKH (MTAPKOBKH) BO3JIE
3MaHus (CTPOCHHUS ), Ha CTOSHKE (IMMAPKOBKE) JOKHBI OBITH IPETYCMOTPEHBI MECTa ISt
MAapKOBKHU  CIIEIUATLHBIX TPAHCIOPTHBIX CPEJACTB HMHBAIHMAOB. 3a TIOJb30BaHUE
MapKOBOYHBIM MECTOM TTaTa HE B3UMACTCH.



IMoka3aTesiu 1OCTYNHOCTH ¥ Ka4eCTBA yCJIAYTH

32. OrmeHka JAOCTYIMHOCTH W KadecTBa MPEJOCTABICHUS YCIYyTH JOJDKHA
OCYIIECTBIISITHCS MO CIAEAYIONIUM MOKA3aTEISAM

- HaJIM4YMEe TMOJHOW M TOHATHOM MHGOPMAIMK O TOpSAIKE, CPOKAX U XOJe
MPENIOCTABIIEHUSI YCIYTH B MUH(POPMAIMOHHO-TEIIEKOMMYHUKAIMOHHBIX CETSAX OOIIETro
MoJIb30BaHus (B TOM uuncie B ceTh «MIHTepHeT»), cpeicTBaX MaccoBOM nHGOpMaIIny;

- BO3MOKHOCTb BBIOOpA 3asBUTENIEM (POPM MPEIOCTABICHUS YCIYTH, B TOM YUCIIE
c ucnosib3oBanuem lloprana;

- JIOCTYITHOCTh OOpallleHUs 3a MPEAOCTaBICHUEM YCIyTH, B TOM YHUCIE IS
WHBAJIMJIOB U IPYTUX MAJIOMOOWIIBHBIX TPYIIT HACEIICHUS;

- CBOEBPEMEHHOCTH MPEIOCTABICHUS YCIYTH B COOTBETCTBUHU CO CTaHAApTOM €€
MIPEIOCTABIICHHUS, YCTAHOBICHHBIM HACTOSIIUM AIMUHUCTPATUBHBIM PETIaMEHTOM

- OTCYTCTBHE OOOCHOBAHHBIX 3KaJ00 CO CTOPOHBI 3asBUTEIEH MO pe3yIbTaTam
IPEIOCTABIICHUS YCIYTH;

- BO3MOKHOCTh TOJTy4eHUSI HH(OPMALIUU O XOJI€ MPEAOCTABICHUS YCIYTH, B TOM
quclie ¢ ucrnosib3oBanueM [loprana;

- MHMHHMMQJIbHO BO3MOXKHOE KOJIMYECTBO B3aMMOJICUCTBUM 3asBUTENS C
pabotHukamMu Opranu3anuu Ipu NPeJoCTaBICHUN YCIYTH U UX TTPOJIOJKUTEILHOCTD.

33. KomnuuectBo  B3aMMOACHCTBUN  3asgBUTENS C  YINOJIHOMOYECHHBIMU
JOJDKHOCTHBIMU ~ JIMIIAMM ~ TIPM TPEAOCTABICHUU YCIyrd - 2, uX olmas
MPOJIOJDKUTENBHOCTD - 30 MUHYT:

MpH JIMYHOM OOpAIIEHUH 3asIBUTEIS C 3asBICHUEM O TIPUEME;

Mpyd JUYHOM TMOJNHCAaHUM 3agBUTENIEM JoroBopa 00 o0Opa3oBaHUU MO
00pa30BaTeNbHBIM MMPOTPAMMAaM JOIITKOIBHOTO 00Pa30BaHMS.

HNHble TpeGoOBaHMS K NPEIOCTABIEHHIO YCJIYTH, B TOM YHCJIe YYUTHIBAIONIUE
0COOEHHOCTH NMPEeA0CTABJIEHHS YCJIYT B MHOTOQYHKIIMOHAJIbHBIX IEHTPAaX U
0COOEHHOCTH Mpe0CTaABJIeHH YCIYT B 3JIEKTPOHHOI dopme

34. Ycnyru, KOTOpBIE SBJISIOTCS HEOOXOMUMBIMA H  OOS3aTCIBbHBIMHA IS
MpeI0CTaBIeHUsT Y CIIYTH, OTCYTCTBYIOT.

35. IlpemocraBneHue yciayrd IO OJKCTEPPUTOPHAIBHOMY TMPUHIIMIYY HE
OCYILIECTBIISIETCSL.

36. IIpu GopMupoBaHUM 3asgBJICHUS B DJIECKTPOHHOU (PopMme Tocie 3amoTHEHUs
3asiBUTEJIEM KaXXJOTO M3 TMOJIEH DJIEKTPOHHOW (POPMBI 3asBJICHHS OCYIIECTBIISETCS
dbopmatHO-10THYecKass mpoBepka. [Ipu BBISBICHUN HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS
AIIEKTPOHHON (OPMBI 3asBJICHUS 3asBUTENIb YBEAOMIISIETCSI O XapaKTepe BBISIBICHHOU
OMMOKK W TIOPSAKE €€ YCTpaHEHHs TOCPEACTBOM HWH(GOPMAIMOHHOTO COOOIICHUS
HETIOCPEACTBEHHO B DJICKTPOHHOM opMe 3asBICHMS.

[Ipu hopmupoBanuu 3asBiaeHus Ha [loprane 3asBUTEN0 0OOECIEUNBACTCA:

- BOBMOXHOCTh COXPaHEHHs PaHEee BBEICHHBIX B DJIEKTPOHHYIO (hOpMY 3asBICHUS
3HaYCHUH B JIO00H MOMEHT MO IKEIaHHWIO TIOJB30BATENsA, B TOM YHCIE TpH
BO3HMKHOBEHWH OIIMOOK BBOJIa M BO3BpaTe /UII TOBTOPHOTO BBOJA 3HAYCHUH B
AJIEKTPOHHYIO (hOPMY 3asIBJICHUS;

- BO3MOKHOCTh aBTOMATHYECKOTO 3alOJHEHUS TOJICH AJIIEKTPOHHON (OpPMBI
3asiBJICHHUS HA OCHOBAHUHU JIJAHHBIX, pa3MeIIeHHBIX B mipoduuie 3asBurtens B ECUA;

- BO3MOXXHOCTh BEpPHYTBhCS Ha JIO0OM W3 ASTamoB 3amoOIHEHUS AJIEKTPOHHOMN
dbopmpbl 3asBieHNs O6€3 MOTepH paHee BBEACHHOM HH(POpMAIUK;

- BO3MOKHOCTH JI0CcTyna 3asBuTesst Ha [lopTan k 3asBieHusIM, paHee MOJTaHHBIM
uMm Ha [lopraie.



CdopmupoBannoe na Iloprane 3asBrnenue Hampasmsercs B PUC O
nocpencrsoM CMOB.

[Tocne mnocrynmnennss B PUC JIJIO »aekTpoHHOE 3asBJICHUE CTAHOBUTCA
JOCTYIIHBIM Il JIOJDKHOCTHOrO Jsiniia OpraHu3aliid, OTBETCTBEHHOTO 3a NPHUEM U
PErUCTpaLUIO 3asBJICHUS (J]aiee — OTBETCTBEHHOE JI0JKHOCTHOE JIUIIO).

37. Ilpu nmopade 3asBieHUs nocpeAcTBOM [loprana 3MeKTpOHHBIE JOKYMEHTHI
MPEACTABIAIOTCS B Clieyronux ¢popmarax (Ipy HAIMUYUK TEXHUYECKONH BO3MOXKHOCTH):
pdf, jpg, jpeg u sig.

JHomyckaetrcst (GopMUpPOBAaHUE DIIEKTPOHHOTO JOKYMEHTA IMyTEM CKaHUPOBAHUS
HEIOCPEJICTBEHHO C OpHUIMHAaja JTOKyMEHTa (MCIOJb30BaHUE KOIMHI HE JIOIyCKaeTcs),
KOTOPOE€ OCYLIECTBISIETCS C COXPAaHEHHEM OpUEHTAlMU OpWUrMHaja JOKYMEHTa B
paspemenuun 300-500 dpi (macmiTad 1:1) ¢ ucnosb30BaHUEM CIICIYIOIMNX PEKIMOB:

a) «4epHO-Oemblii» (TIpU OTCYTCTBUHU B JOKYMEHTE TpadudecKux H300pakeHui u
(VM) IBETHOTO TEKCTA);

6) «OTTEHKHU ceporo» (Ipu HATUYMU B JOKYMEHTE IpaduuecKux HU300paKeHHid,
OTJIMYHBIX OT LIBETHOT'O IPauyecKOro N300pakeHus);

B) «I[BETHON» WM «PEXKUM TIOJHOM uBerornepeaaun» (MpU HAJIUYUU B
JIOKYMEHTE IIBETHBIX Ipauueckux n300pakeHuil In0O0 IIBETHOTO TEKCTA);

r) C COXpPaHEHHMEM BCEX AayTEeHTHUYHBIX MPU3HAKOB MOJJIMHHOCTH, a HWMEHHO:
rpaduyeckoil MOAMUCH JIUIIA, IeYaTH, YIJIOBOTO IITamna OJlaHKa;

n) KOJIWYeCTBO (haljloB JIOJDKHO COOTBETCTBOBATh KOJHMYECTBY JOKYMEHTOB,
KaKJIbIA U3 KOTOPBIX COJNEPKUT TEKCTOBYIO U (UK ) TpauyecKyr0 HH(DOpMAaIIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00ECIIEUNBATh:

BO3MOKHOCTh UICHTU(PUIUPOBATH TOKYMEHT U KOJIMYECTBO JIMCTOB B IOKYMEHTE;

BO3MOKHOCThH MTOMCKA 10 TEKCTOBOMY COJEPAHUIO IOKYMEHTa U BO3MOXKHOCTb
KOIMPOBAHUSI TEKCTa (32 MCKIIOYEHUEM CIIy4aeB, KOrJa TEKCT SIBISETCS YacTbiO
rpaduueckoro U300pakeHUs); COAEpKaTh OIJIABJICHUE, COOTBETCTBYIOIIEE CMBICIY U
COJIEP>)KaHUIO JOKYMEHTA,

JUISL  TOKYMEHTOB, COJEpXAIINX CTPYKTYPHUPOBAHHBIE 10 YaCTAM, TJiaBam,
pasznenam (moapasjieniaM) JaHHbIE M 3aKJIaJKd, OOECHeuMBAIONIUE TEePEXOJbl 0
OTJIaBJICHUIO U (WJIN) K COACPIKAITUMCS B TEKCTE PUCYHKAM U TaOJIUIIAM.

I11. CocTaB, noc/1e10BaTeIbHOCTH M CPOKH BBINOJHEHUS] AIMUHUCTPATUBHBIX
npouenyp
IlepeyeHb BAapHAHTOB NPEAOCTABJICHUS IOCYAAPCTBEHHOM YCJIYI'H, BKIIOYAIO UM
B TOM 4YHCJIe BAPDHAHTHI NPEA0CTABJICHUS IOCY1aPCTBEHHOM yCJIyTrd, He00X0AMMBbIii
JJIS1 MCTIPABJICHUS JONYIIEHHBIX OMeYATOK M OIIMOOK B BBI/IAHHBIX B pe3yJibTaTe
NpeI0CTABJIEHUSA IOCYIAaPCTBEHHOM YCIYTH JOKYMEHTAX U CO31aHHBIX PeecTPOBBIX
3anucsx, I BbIAa41 1y0JIMKAaTa JOKYMEHTA, BBIIAHHOIO 110 pe3y/ibTaTaM
NpeI0CTABIEHHUSA IrOCYAaPCTBEHHOM YCJIYTH, B TOM YHCJIe HCYEPNbIBAIO M
nepeYyeHb OCHOBAHMIA /1JIsl 0TKAa3a B BblJla4e TAKOI0 Ay0/JIMKAaTa, a TAKKe MOPSAA0K
OCTaBJICHUS 3alIPOCa 3asiBUTEJIS 0 IPEAOCTABJICHIH IOCYIapCTBEHHOM yCayru 0e3
paccMOTpeHust
38. IlpemocraBieHue yCIyrd BKJIIOYAaeT B C€e0S BBIOJHEHUE CIEAYIOIINX
aJMUHHUCTPATUBHBIX NPOLENYP:
- TIPUEM 3asIBJIICHUS U JTOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTaBICHUS YCIyTH,
Y UX pErucTpauus;
- paccMOTpEeHHE 3asIBICHUS U JOKYMEHTOB, HEOOXOJUMBIX JJIs MPEJOCTABICHHUS



yCIyTd, W TPUHATHE PEUIeHHs O NPEJOCTaBICHUHM YCIYrH b0 00 OTKaze B ee
IIPEIOCTABIICHUY;

- ohopmIIeHHE pe3yNbTaTa MPeJOCTaBICHUS YCIYTH;

- BblJJa4a (HarpaBJieHUE) pe3ysibTaTa NpeloCTaBICHUS YCIyTH 3asBUTEITIO.

39. WcnpasieHue NOMYIIEHHBIX OMEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPENIOCTABICHUSI YCIYTH JOKYMEHTaX OCYIIECTBISIETCS IMyTEM JUYHOTO OOpaIieHus
3asBuTens B Opranuzanuio. PabotHuk OpraHuzanuu B JA€Hb OOpaIlleHUs 3asiBUTEIS
BHOCHUT U3MEHEHMSI U BBIJIACT UCIIPABICHHBINA PE3YNIbTAT YCIYTH 3asIBUTEINIO.

40. Ilpu mnpenocTaBiIeHUU TOCYAAPCTBEHHOW (MYHUIIUMAIBHOM) YCIYIrd B
AIIEKTPOHHOM (hopMe 3asBUTEIIO 00ECIICUNBAIOTCS:

NoJlyueHue HHQPOpPMAIMK O TOpPSAKE U CPOKax TMPEeAOCTaBICHUS YCIyTU B
AJIEKTPOHHOH (opMme;

dbopMupoBaHue 3asBICHUS B JIEKTPOHHOI Popme;

MOJIyYEHHUE CBEJACHUN O X0JIe PACCMOTPEHUS 3asBJICHUS B DJIEKTPOHHOI QopMe;

OCYIIECTBIICHHE  OLIEHKH  KadecTBa  MPEJOCTAaBICHUS  TOCYAapCTBEHHOU
(MYHUITUTIAJIBHOW) YCITYTH;

nocynedHoe (BHecyaeOHOe) 00KaloBaHUE PEIICHUH U ACHCTBUM (Oe31eHCTBIS)
YnonHOMOYEHHOTO opraHa Jubo jedcTBus (Oe3nedcTBUE) JOHKHOCTHBIX — JIMIL
Y10JHOMOYEHHOTO OpraHa, MPeJOCTaBISIONIET0 IOCYJapCTBEHHYIO (MYHUIIUTIAIBHYIO)
yCIIyTy, T100 TOCYJapCTBEHHOTO (MYHULIMIIAIBHOTO) CITYKaIIEero.

Onucanue aIMUHUCTPATHBHOM Npoueypbl NPO(PUIUPOBAHUS 3asiBUTEJIS

41. IlpodumupoBanue 3asBUTENsT He TpeOyercs. BapuanTsl W HOPSAIOK
MPEIOCTABIICHUS YCIYTH OTJEIbHBIM KaTErOpHUsIM 3asiBUTENEH, 00beIMHEHHBIX OOIIMMHU
pU3HAKaMH, OTCYTCTBYIOT B CBSI3HM C OTCYTCTBHEM TaKHX KaTETOPHil 3asBUTEIICH.

Onucanue aIMUHUCTPATUBHBIX NPOLEAYP NMPeI0CTaABIEHUSA
rocyapcTBEHHOM YCJIYI'H
IIpuem 3asiBIeHUs M JOKYMEHTOB, HX PeruCcTpalUs

42. OcHoBaHuEM [UIsl Hayajla aJIMHUHUCTPATUBHON MPOLEAYPHl SBISETCS
NOCTYIUIEHWE JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a TIpUEM JOKYMEHTOB,
3a8BJICHUS. U JOKYMEHTOB, NPEIyCMOTPEHHBIX MYHKTOM 16 AJMUHHCTPATUBHOTO
perjameHra.

43. JIoMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYLIECTBIISET
IPOBEPKY Ha HAJMYME OCHOBAHMM ISl OTKa3a B MpPHEME JOKYMEHTOB, yKa3aHHBIX B
nyHkTe 18 AIMUHHUCTPATUBHOTO pPerjaMeHTa.

[Ipy Hanwuuu OJHOTO W3 OCHOBAaHUUM [JIsI OTKa3a B TpUeMe JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 18 AJIMHHHCTPaTHUBHOTO PETJIaMEHTa, TOKYMEHTHI IOJDKHBI OBITh
BO3BPAIIICHBI 3asSBUTEIIO.

Eciu HemocTaTky, TpEMATCTBYIONIME TMPUEMY 3asBICHUS W JOKYMEHTOB,
JIOTYyCTUMO YCTPAHHUTh B XOJI¢ JUYHOTO OOpaIIeHHs 3asBUTENS, OHH YCTPaHSIOTCS
HE3aMe TN TEIIHHO.

44, B ciydae OTCYTCTBHS OCHOBAaHMW [JIsl OTKa3a B MPHEME JIOKYMEHTOB,
OTBETCTBEHHOE JOJDKHOCTHOE JIMIO JENIaeT PErUCTPAllMOHHYIO 3alluCh O JaTe U
BPEMEHU MIPUHSTHUS 3asIBJICHUS.

[locne peructpamuu  3asiBI€HHUS, TOCTYNHUBIIETO B  00pa30BaTEIbHYIO
OpPraHM3alMI0 MOCPEACTBOM JIMYHOTO OOpAaIlEHUs, 3asiBUTENI0 BBIIAETCS paclucka B
NOJlyYeHUU  JIOKyMEHTOB, cojepxamias uHpopManuioo 00  HHAUBHIYyATbHOM
pPEruCTPallMOHHOM HOMEpE 3asBIIEHUS O MpHEeMe B 00pa30BaTeIbHYIO OpraHHU3aluIo,
NepeyHe  TMpEeACTaBIEHHBIX  JOKYMEHTOB. Pacmucka  3aBepsieTcs — MOJIHUCHIO



JOJDKHOCTHOTO JIMLIa O00pa30BaTeNbHOM OpraHM3ali, OTBETCTBEHHOTO 3a TpUEM
JIOKYMEHTOB, U MeYaThi0 00pa30BaTeIbHON OpraHU3aIIH.

3asBieHusi, noctynuBiuve dyepe3 [lopran, Takke mMoaJiexkaT pErucTpalud B
’KypHAaJe peecTpa perucTpaiuu 3aspieHnii Opranu3anuu.

[Tonyyenue umHOpMaAIUU O XOJI€ PACCMOTPEHMS 3asiBICHHS, MOJAAHHOTO 4Yepes
[Toptan, u 0 pe3ynbTare NpeAoCTaBICHUS YCIYTH IPOU3BOAUTCS B IMYHOM KaOMHETE Ha
[Toprane, npu ycioBUM aBTOPU3ALIHH.

3asBUTEIH UMEET BO3MOKHOCTh OTCICKHUBAThH CTAaTYC AJEKTPOHHOIO 3asiBJICHUS, a
Tak)xe HHPOPMAIKIO O JAIbHEUIIINX IEUCTBUSIX B INYHOM KaOMHETE B JIF0OOE BpeMs.

45. Bpems BBHINONHEHUS aIMHHUCTPATUBHOW Mpoleaypbl cocraBiser 1 (oauH)
pabounii 1eHb C MOMEHTA MOCTYIUICHUS 3asIBJICHUS B 00pa30BaTEIbHYIO OPTaHU3AIHIO.

46. Pe3ynbTaTOM BBHINOJIHEHHUS AAMHUHHCTPATHUBHOW TPOIEAYPHI  SBISETCS
perucTpaloHHas 3aluch O JaTe W BPEMEHU NPUHATHS 3asiBICHUSA JHOO MPHUHITHE U
HaIpaBJICHUE 3aSBUTEINIO PEIICHHs 00 0TKa3e B MIpHEMe JOKYMEHTOB.

PaccMoTpeHne 10KYMEHTOB, PeICTABJEHHBIX 3asiBUTEIeM, IPUHATHE PelIeHUs 0
NpeaoCcTaBJIeHUN YCIYT |

47. OcHoBaHMEM [UIsl Hayaja aJMUHUCTPATUBHON MpOLEAYphl SBISETCS
perucrpanys 3asBJICHUS U MaKeTa JOKYMEHTOB 3asBUTEIS, IPEAYCMOTPEHHBIX ITYHKTOM
16 AIMUHUCTPATUBHOTO PETJIAMEHTA.

48. Ilpm OTCYTCTBMM OCHOBaHMH JJii OTKa3a B MPEJOCTaBICHUM YCIYTH,
yKa3aHHbIX B NyHKTe 21 AJIMUHUCTPAaTMBHOIO perjaMeHTa, pPYKOBOJUTEIEM
o0pa3oBaTeIbHON OpraHu3alMd C POJAUTEIEM (3aKOHHBIM MpE/CTaBUTENEM) peOeHKa
3aKJII0YaeTcsl JI0roBop 00 00pa3oBaHMM IO 00pa3oBaTENbHBIM  IPOrpaMmam
JOIIKOJIBHOTO 00pa30BaHUsI.

B cnyyae mnpuHATHS pemieHUs O MPEeIOCTABICHWH YCIYTHd TIO 3asiBICHUIO,
nonanHomy uepe3 I[lopram, mpucBauBaercs crtaTyc HHGOPMUPOBAHUS 3asBUTENS O
pe3ynpTaTax paccMOTpeHHst 3asBieHHs — «OKuJaHue 3aKIIOYEHHUS J0TOBOPa» C
yKa3aHUEM TOpsiiKa AeUCTBUN, HEOOXOIUMBIX BBITIOJHUTH 3asIBUTEIIO JIJISI 3aKIIFOUCHUS
noropopa 00 o00pa3oBaHMHM 10 00pa3oBaTENbHBIM MpOrpamMmaM  JIOIIKOJIBHOTO
o0pa30BaHMsI, MECTE U CPOKAX €ro MOJIUCAHMUS.

49. BpeMs BBITIOJIHEHUS aIMUHUCTPATUBHOM MPOIIEAYyPhl COCTABISIET He Oosiee 3
(Tpex) AHEeM ¢ AaThl perucTpaliy 3asBICHHUS.

50. Pe3ynpTaTOM BBINOJIHEHHUS AJAMHHHUCTPATHUBHOW MPOLEAYpPHl SBISETCA
OPUHATHE PELIEHUS O IPEJIOCTABICHUU YCIYTH.

Bbi1aua 3asiBUTENNI0 pe3yJIbTAaTa MPeI0CTABICHHUS YCJAYTH

51. OcHoBanueM i1 HavyajJa aAMUHUCTPATHUBHOM TMpoOLEAypbl SBISETCA
MOJMMMCAaHNEe  PYKOBOAMWTENEM  00pa30BaTeIbHOW  OpraHM3alud  JoroBopa 00
o0pa3oBaHUHU MO 00pa30BaTEIHLHBIM IIPOrpaMMaM JOMIKOIEHOTO 00pa30BaHus.

PykxoBonuTens 00pa3oBaTeNbHON OpraHU3AINK U3JACT PACTIOPSIIUTENBHBIN aKT O
3auucieHnn B OpraHuzanuio B TEYCHHE TpeX pabodynx AHEHW Mocie 3aKIIOUYeHHS C
3asiBUTEJEM JIoroBopa 00 oOpa3oBaHMM TI0 00pa3oBaTeNbHBIM  IpOrpamMmam
JIOIIKOJILHOTO 0oOpazoBaHusi. OauH SK3eMIUISIp J0roBopa 00 o0Opa3oBaHUU TI0
00pa3oBaTeNbHBIM MIPOrPaMMaM JOLIKOIBHOIO 00pa30BaHUsI BHIIACTCS 3asIBUTEIIO.

PacniopsiiuTenbHbIil akT O 3auMCiIeHHMH B 00pa3oBaTelIbHYI0 OPraHu3aldi0 B
TPEXIHEBHBIH CpPOK IMOCJIEe H3AaHMUS pa3MellaeTcs Ha HWHPOPMAIMOHHOM CTEHE
oOpa3zoBaTeIbHON OpraHu3alliH.

[To 3asBneHuto, noganHoMy uepe3 [lopran, mocie u3ganus pacnopsAUTEIHLHOTO
aKTa O 3a4HMCICHUH B OOpa30BATENbHYI) OpraHHW3aIfio, TPHUCBAMBACTCA CTaTyC



UH(GOPMHUPOBAHUS 3asBUTENS O PE3yJIbTaTaX PaCCMOTPEHUS 3asBICHUS — «3aUHCICH C
yKa3aHHEM Ha3BaHUS U ajJpeca pacrojioKeHUsi 00pa3oBaTeIbHONM OpraHU3alluy,
PEKBU3UTOB  PAaCHOPSAUTEIBHOIO aKTa O 3a4UCIEHHH B  00pa30BaTEIbHYIO
OpraHU3alHUIo.

[lo 3asBieHHIO, TOJAHHOMY IIPU JIMYHOM OOpaiieHuH, paboTHUK OpraHu3anuu
YBEJIOMJIEHHE O pE3yJIbTaTe MPEJOCTAaBICHUS YCIYT'H BbIJAET (HAIPABIIAET) 3asBUTEIIO
crioco00M, YKa3aHHBIM B 3asIBJICHUU O IIPUEME.

52. Bpems BBINOJIHEHHUS aJIMUHUCTPAaTUBHOM mpouenypbl 3 1aHA C JIaThl
NOJIUCAaHUS  PYKOBOJAUTENIEM  OOpa3oBaTENbHOW  OpraHM3alMd  Jorosopa 00
o0pa3oBaHMUHU O 0Opa30BaTEIBLHBIM IPOrpPaMMaM JOUIKOJIBHOTO 00pa30BaHUS.

53. Pe3ynpTaToM BBINMONMHEHHUA AJAMHHHCTPATHUBHOW TMPOIEAYPHI SIBISIETCA
U3JIJaHUE PACTIOPATUTENILHOTO akTa o 3auucieHuu l[lomywatens B oOpa3oBaTeibHYIO
OpraHu3alHIo.

PaccMoTpeHne 1OKYMEHTOB, IPeACTABJICHHBIX 3asiBUTe/1eM, IPUHSATHE PellleHus
00 0TKa3e B NPeJAOCTABJEHUH YCIYT'H, BbIIa4a 3asiBUTEII0 MOTUBMPOBAHHOIO
0TKAa3a

54. Ecnu npu pacCMOTPEHUU 3asIBJICHUSI C IOKYMEHTAMHU, YKa3aHHBIMU B ITyHKTE
16 AAMUHHCTPATUBHOTO PETJIaMEHTa, BBIABIISIOTCS OOCTOSITENBCTBA, MPEMSATCTBYIOLINE
IPEIOCTABIICHUIO YCIYTH, YKa3aHHbIE B MyHKTe 21 AJMUHHCTPATUBHOTO PEIrJIaMEHTA,
pabotHuk OpraHu3anuy, OTBETCTBEHHBIM 3a NIPHUEM JOKYMEHTOB, OCYIIECTBIISET
NOJIFOTOBKY YBEJOMJICHUSI 3asBUTEII0 OO0 OTKa3e B IMPENOCTABIECHUU YCIYTH C
000CHOBaHUEM IPUYKH OTKa3a.

B cnyyae oTkaza B ImpemoOCTaBIECHUU YCIYTd MO 3asBJICHUIO, TOJAHHOMY Ye€pe3
[lopran, mnpucBamBaercs cTaryc WHGOPMUPOBAHMS 3asABUTENS O pe3yibTaTax
paccMoTpeHus 3asBieHUus — «OTKa3aHO B MPEJOCTABICHUHM YCIYTH» C YKa3aHUEM
IPUYUHBI OTKa3a U MOPSIKAa JIEUCTBUH, KOTOPBHIH HEOOXOIUMO BBIIIOJHUTE 3asIBUTEITIO
JUTS TIOJTyYEHUS MTOJOXKUTENBHOTO pe3ysbTaTa.

[lo 3asBiIEHUIO, TOAAHHOMY MPU JUYHOM OOpalieHuu, paboTHUK OpraHu3anuu
yBeIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUM YCIYTH BbAAET (HANpaBisieT) 3asBUTEINIO
criocoO0OM, YKa3aHHBIM B 3asIBJICHUU O IPUEME.

55. Bpemsi BBINOJHEHUS aJIMUHUCTPATUBHOI MpOLIEIYyphl COCTAaBISIET B YacTU
NPUHATHS pElieHnss 00 0TKa3e B MPEIOCTABICHUN yCayru — He Oosee 3 (Tpex) pabounx
JTHEH ¢ 1aThl pEerucTpalluy 3asBJICHUS, B YACTU HANPABIICHUS 3asSBUTEII0 YBEIOMJICHUS
O MOTHBHPOBAaHHOM OTKa3€ B MPEJOCTABICHUH YCIYI'H — CIEIyIOIUi pabounii JeHb ¢
MOMEHTa MIPUHATHS PelIeHus: 00 0TKa3e B MPEJOCTABICHUH YCIYTH.

56. Pe3ynpTaTOM BBIMOJTHEHHUS AAMHHHCTPATHBHOW TPOIEAYPHI  SIBISETCS
NPUHATHE pEIIeHHs 00 OTKa3e B TMPEJOCTaBICHUHM YCIYTM W BblJada 3asBUTEINIO
YBEIOMJICHHSI O MOTHUBUPOBAHHOM OTKa3€ B MPEJOCTABICHUH YCIYTH.

IV. ®opmbI KOHTPOJIA 32 HCIIOJTHEHHEM AAMHUHUCTPATHBHOI'0 pPerjiaMeHTa
IHopsinok ocymecTBJIeHHS TEKYILIEr0o KOHTPOJIS 32 COOJI0ACHHEM M HUCIIOJTHEHH EeM
OTBETCTBEHHBIMH JTO0JKHOCTHBIMH JIMLAMY OPraHU3aLHHU MOJI0KEHUN
perjiaMeHTa ¥ MHbIX HOPMATUBHBLIX PABOBLIX AKTOB, YCTAHABJIMBAKOIIMX
TPe0OOBaHUSA K MPEAOCTABJICHHUIO YCJIYI'H, 2 TAK/KE NPUHATHEM UMM pelIeHUH

57. Texymmii KOHTPOJb 3a COOJIOJIEHUEM W WCIOJHEHHEM pPaOOTHUKAMU
Opranu3anuu HacTosAWEro AJIMHHUCTPATUBHOIO PErJaMEHTa W MHBIX HOPMATUBHBIX
IPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPeOOBaHUS K MPEIOCTABICHUIO YCIIYTH, a TaKXkKe
NPUHATHS UMM PELIEHWHA  OCYLIECTBISIETCA B MOPSAIKE,  YCTAHOBJICHHOM



OpraHU3alMOHHO-PACIIOPSIIUTENbHBIM  akTOM  OpraHu3alyy, KOTOPBIM  BKJIIOYAET
MOPSIIOK BBISIBIICHUS W YCTPAHCHWsI HAPYIICHW TpaB 3asBUTENEH, pacCMOTPEHHS,
NPUHATUSL PEUICHUN U MOJTOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENICH, COAEPKAIIUX
*ao0bl Ha perieHus, AeicTBus (0e3aeiicTBue) paboTHUKOB OpraHu3aIuy.

58. TpebOoBanusaMHM K TOpSIAKY ©  QopMaM TEKyIIEro KOHTPOJS 3a
MPEIOCTABIICHUEM YCIYTH SIBISIOTCS:

- HE3aBUCHUMOCTH;

- THIATEIBHOCTbD.

He3aBucMMOCTh TEKYIIEro KOHTPOJS 3aKII0YaeTcsi B TOM, YTO JOJIKHOCTHOE
muno OpraHu3alnuy, YNOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE, HE HaXOIUTCS B
CILy’K€OHOW 3aBHCHMOCTH OT JIOJDKHOCTHOro juua OpraHu3anuy, y4acTBYIOLIErO B
NPENIOCTABICHUN YCIyTH, B TOM YHUCJIE HE HMMEET OJIM3KOro POJCTBA WM CBOWMCTBA
(ponuTenu, Cynpyru, 1eTd, OpaThs, CECTPBI, a TaKKe OpaThs, CECTPBI, POAUTENH, ACTU
CYIIPYTOB U CYNPYTH JI€TEN) C HUM.

HomxHocTHbe Juna OpraHu3anuu, OCYUIECTBISIOIIME TEKYLUIMH KOHTPOJb 32
MPENIOCTaBICHUEM YCIyTd, O00sf3aHbl NPUHUMATh MEpPbl 1O MPEIOTBPAIICHUIO
KOH(DJIMKTa UHTEPECOB MIPU NMPEJOCTABICHUH YCIYTH.

TIIaTenTbHOCT OCYIIECTBIEHHMS TEKYIIEr0 KOHTPOJA 3a IIPEAOCTaBICHUEM
YCIYIH COCTOMT B WCIOJHEHUU YIOJHOMOYECHHBIMU paOoTHUKamMu OpraHuszanuu
00513aHHOCTEH, TPEyCMOTPEHHBIX HACTOSALIUM MOJPA3/IETIOM.

Cotpynuuku Opranuzaiyii, y4acTBYIOUIUX B MPEAOCTABICHUU YCIYTH, HECYT
NEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOICHHE, MOJHOTY M KAaueCTBO HCIIOTHEHUS
ITOJIO’KEHUM HACTOSIIETO AIMUHUCTPATUBHOTO PETJIAMEHTA.

59. Texkymmii KOHTPOJb COOJIOJACHUS TIOCICAOBATEIBHOCTA JCHCTBUIN T10
MPEIOCTABIECHUIO YCIYTH OCYIIECTBIISIET pyKOBOAUTEb OpraHu3aui.

Opranuszanusi yCTaHaBIMBAECT MNEPUOAUYHOCTh OCYUIECTBICHUS TEKYIIErO
KOHTPOJISL U ONPEJENSIET TOJKHOCTHOE JIMIO, OCYIIECTBIIAIONIEE TEKYIIUA KOHTPOJIb.

Meponpusatus 1Mo KOHTPOJIIO MPEAOCTaBIEHUS YCIYTH MPOBOAITCS B (dopme
IIPOBEPOK.

[IpoBepku MOTYT OBITH TUTAHOBBIMU 1 BHETJIAHOBBIMHU.

BremianoBble TIPOBEPKH TPOBOJSATCA B CiIydae IMOCTYIUIGHUS OOpalieHuit
3asiBUTENEH ¢ )KajJo0aMu Ha HapyIlIeHWEe WX MPaB U 3aKOHHBIX WHTEPECOB.

IMopsaa0K ¥ NEPHOAMYHOCTH OCYIIECTBJIEHUS MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KAUeCTBA MPeA0CTABJIEHUS YCIYTH, B TOM YHCJIe NOPSAI0K U
(opMBbI KOHTPOJISI 32 TOJTHOTOH M KA4YeCTBOM INPEI0CTABJIECHHUS yCIYyTH

60. ITopsimox ¥ MEPUOTUYHOCTH OCYIIECTBICHHS IUJIAHOBBIX W BHETIAHOBBIX
IPOBEPOK TMOJHOTHI W KadecTBa MPEJOCTABICHUS YCIYI'M YCTaHABJIMBAECTCS
OpraHU3alMOHHO-PACTIOPSIAUTENbHBIM ~ akToM  OpraHuzanuu, OTBETCTBEHHOW  3a
MPEIOCTABIECHUE YCIYTH.

61. [Ipu BbISBIECHUU B XOJ€ MPOBEPOK HAPYLICHUN HCIOJHEHMS MOJIOKEHHM
3akoHoJarenbCcTBa Poccuiickor ®Denepauuu, BKIOYas MOJOXKEHUS HACTOSIIETO
AJMUHHUCTPATUBHOTO pETIaMeHTa, YCTAaHABIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHHUIO
yCIIyTH, B TOM YHCIIEe IO »ajgo0aM Ha pemieHuss W (W) neictBus (Oe3nericTBue)
pabotHukoB OpraHuzanuu, JOJKHOCTHBIX Jull OpraHu3anuu, TPUHUMAIOTCS MEPHI 110
YCTPAHEHHIO TAaKUX HaPYIICHUH.



OTBETCTBEHHOCTD JI0JKHOCTHBIX JIMIl 00pa30BaTe/IbHOM OpPraHu3anuu 3a
pelieHus u aeiicTus (0e3geiicTBUe), NPUHUMAaeMble (OCylIeCTBIsiEMble) HMHU B
X0/1e MpeA0CTABJIEHUS YCIYyTH

62. PabotHukom OpraHu3aiuu, OTBETCTBEHHBIM 3a MPEJOCTABICHHUE YCIyTHd, a
TaK)Ke 3a COOJIIOJICHHE TOopAJKa MPEAOCTABICHUS YCIYTH, SBISETCS PYKOBOJUTEIH
OpraHuzaium, HemoCPEACTBEHHO MPEOCTABIISIIONIUN YCIYTY.

63. Ilo pesynbratam MPOBEAECHHBIX MOHUTOPWMHIAa M TMPOBEPOK B Ciydae
BBISIBJICHUST HEMPABOMEPHBIX pelleHud, JedctBuil (Oe3meiicTBusi) pabOTHUKOB
OpraHuzaium, OTBETCTBEHHBIX 3a MPEJOCTABICHUE YCIYyTH, (aKTOB HapyIIECHUs MpaB U
3aKOHHBIX HHTEPECOB 3asgBUTENCH, paboTHUKM OpraHu3aliid HECYyT OTBETCTBECHHOCTDH B
COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickorn denepanuvii U 3aKOHOATEIBCTBOM
Openbyprckoii 001acTy.

TpedoBanusi k mopsaaKy U GopMamM KOHTPOJISI 32 NPe0CTABI€HUEM YCJIYTH, B
TOM YHCJIe CO CTOPOHbI TPAKIaH, UX 00beIMHEHUd U OpraHu3aIuii

64. I'paxxgane, X OOBEAMHEHHUS W OPTAaHU3AIMH JJIS OCYIICCTBICHUS] KOHTPOJISA
32 TMPEJOCTABJICHUEM YCIYTM C UEIbI0 COONIOACHUS TOpSAJKAa €€ MPEJOCTABICHHUS
UMEIOT TMPaBO HAMPAaBIATh B MYHUIMIAIBHBIM OpraH yrpapiieHHs O0Opa3oBaHHEM
*ano0bl Ha HapylieHue paboTHukamMu OpraHu3aluy MopsiiKa MPEeJ0CTaBICHUS YCIYTH,
MOBJICKIIIEE €€ HEMNPEJOCTAaBICHUE WM MPEIOCTABICHUE C HApYIIEHUEM CpOKa,
YCTaHOBJICHHOTO AJIMUHUCTPATUBHBIM PETIaMEHTOM.

['paxxnane, ux oObEAMHEHUS U OPTaHMU3AIUMU JJII OCYIIECTBICHUS KOHTPOJS 3a
NpEOCTaBICHUEM  YCIyTM  HMMEIOT  MpaBo  HampaBisath B Opranuzanuio
WHIWBUIyaIbHBIE W KOJUIGKTHBHBIE  OOpamieHuss ¢  MOPEIJIOKCHUSIMH 10
COBEPIICHCTBOBAHUIO TIOPSAKA MIPEAOCTABICHUS YCIYTH, & TAKXKE JKAJIOOBI U 3asBICHUS
Ha neiictBus (Oe3nelicTBre) paOOTHUKOB OpraHu3alnuu U MPUHATHIE UMM PEIICHHS,
CBSI3aHHBIC C MTPEOCTABICHUEM YCITYTH.

65. KoHTposb 3a ipe1ocTaBiIeHneM YCIyTH, B TOM YHCJIE CO CTOPOHBI TPAXKIaH U
UX OOBEAUHEHUM W OpraHu3aluid, OCYIIECTBISIETCS TMOCPEACTBOM OTKPBITOCTU
nestenbHOocTH  OpraHu3alud MPU  TPENOCTAaBICHUU YCIYTd, TOJYYSHHUS TOJHOM,
aKTyaJIbHOW M JOCTOBEPHON HWHMOpPMAIMU O TOPSAKE MPEAOCTABICHUS YCIYTH U
BO3MOXXHOCTH JIOCYACOHOTO paccMOTpeHHus oOpamieHuii (kano0) B mporiecce
MOJIYYCHUS YCITYTH.

V. locyneOHblii (BHeCYyAeOHbI) MOPSAI0OK 005KaTI0BAHMS PellleHUd U JeicTBUM
(0e3geiicTBHMSA) OpraHM3alMi, OCYIIECTBIAIOMUX PYHKIMHU 10 NPEI0CTABJICHUIO
YCJIYTH, a TaAKKe UX JOJKHOCTHBIX JIUI
Nupopmanus 1/ 3aMHTEPECOBAHHBIX JIMI 00 UX MpaBe HA 10Ccyae0Hoe
(BHecyneOHO€) o0:xasioBaHMe neicTBUM (0e3aeiicTBUA) U (WIH) peleHuid,
NPHUHATHIX (OCYIIECTBJIEHHBIX) B X0/1€ MPeI0CTABIEHHUS YCJIYTH

66. 3asBuTenbr HMMeEET MpaBO Ha JAocyleOHoe (BHecylneOHOe) o0X»ajJoBaHUE
nevctBuid (Oe3nelicTBus) M (WIM) pelIEHUHM, MPUHATHIX (OCYIIECTBIEHHBIX) B XOJ€
npenocraBienus Ycuyru, Opranuzanueit, pabotaukamu OpranHuzanuu (naiee -
*Kanoba)

67. CBeneHust 0 COAEPKaHUM KAIO0 TMOMJIEkKAT Pa3MEIICHUI0 B (eaepalbHON
rOCyIapCTBEHHOW  HMH(POPMAIMOHHON  cucTeMe,  oOecleurBaroiel  mpolecc
nocyneOHoro (BHECY/IeOHOTO) OO0XaJOBaHMs peIIeHUH W AeicTBui (Oe31aeiicTBus),
COBEPIIIEHHBIX TPHU MPEIOCTABICHUU TOCYJAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT, B
COOTBETCTBUH ¢ TpeboBanmsimMu [lonokenus o QemepanpbHON TOCYyAapCTBEHHOU



nH()OPMAITMOHHON CHCTEME, 00ECTICUNBAIONIEH TIpoIiece M0Cy1e0HOTO (BHECYNEOHOTO)
o0XajoBaHWS  pemieHnd W JedcTBuid  (0e3MeWCTBUS), COBEPIIEHHBIX  MpHU
NPENIOCTABIEHUN TOCYIAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT, YTBEPKIAECHHOTO
noctaHoBiieHueMm IlpaBurtenbctBa Poccuiickoit @enepanun ot 20 HOos6ps 2012 1. Ne
1198 «O  denepanbHOM  rocydapCTBEHHOM  HMHMOPMALIMOHHOM  CHCTEME,
obecrieunBaroIIeii mpolecc a0cyaeOHoro (BHECYAeOHOr0) 00KajloBaHUSA pEIICHUN U
nerctBuil (0e3eCTBUsI), COBEPUICHHBIX IMPHU TMPEJOCTABICHUH TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT».

Opranbl rocy1apcTBeHHOH BJIACTH, OPTaHbI MECTHOI'O CAMOYIIPABJIEHUS,
OpPraHu3auyy U YNOJTHOMOYEHHbIE HA PACCMOTPEHHUE KAT00bI JINLA, KOTOPbIM
MO2KeT ObITH HAMPABJIEHA KaJ100a 3asBUTEJIS B 10Cy1e0HOM (BHeCY1e0HOM)
nopsijike

68. Kanob6a momaercas B Opranuzauuio 00 B YIIOJIHOMOYEHHBIH OpraH,
SBIISIOIIUICS yupenuTesneM Opranuzaiuu.

XKanobsl Ha pemenus u aeWictBus (OesneiicTBue) aupektopa OpraHuzanuu
MOJAIOTCS B MYHHUUMIAIBHBIA OpraH, OCYIIECTBISIIONIMN yopaBieHue B cdepe
oOpa3oBaHus.

XKanoObl Ha perieHust u nenctBus (Oe3nericTBue) paboTHHKA 00pa30BaTEIbLHOM
OpraHM3alM1 MOIAI0TCS PYKOBOAUTENIO 3TOW Opranuzanuu.

69. Ilpumem xano6 B mnuUCbMEHHOW QopMe Ha OyMa)XHOM HOCUTENE
ocymectBisiercss OpraHuzanueid B MecTe, TII€ 3asBUTENb MOJaBajl 3asBJICHUE Ha
MOJIyYEHUE YCIYT'M, HApYIICHHE MOpsIKa KOTOpPOM obOkamyercs, MO0 B MECTE, TAe
3asiBUTEJIEM MOJYUYEH PE3YNIbTAT YKa3aHHOU YCIYyTH.

[Ipuem xanob B NUCbMEHHOM (popMe Ha OyMaKHOM HOCHTEJIE OCYIIECTBIISIETCS B
VYIOJIHOMOYEHHOM OpraHe Mo MecTy ero paboTel. Bpems mpuema xano0 TOIKHO
COBINAJAaTh CO BpEMEHEM pabOThl YKa3aHHOTO OpraHa M0 MECTY €ro paboThI.

70. XXanoba, moctynusmias B OpraHu3anuio, Y MOJTHOMOYEHHBIN OPTaH MOICKHAT
perucTpalry He No3AHee CIEAYIONIEro padovero AHs cO AHS €€ MOCTYIUICHHUS.

XKanoba paccmaTtpuBaeTcsi B TeueHue 15 (maTHaaaTtv) pabouux AHEH co IHS ee
peructpauuu (eciu 60jee KOPOTKHE CPOKH PACCMOTPEHMs ’KajloObl HE yCTaHOBJIEHbI
Opranu3zanueii).

B cnyuae oGxamoBanusi otkaza Opranuzanuu, pabotHuka OpraHuzanuyd B
npueMe JOKYMEHTOB Yy 3asiBUTENs JUOO B HCIPABICHUU JONYLIEHHBIX ONEYaTOK U
OLIMOOK WJIM B Cllydyae 00’KaJOBaHMs 3asBUTEJIEM HapyIIEHHs YCTAaHOBJIEHHOTO CPOKa
TaKUX MCIPABJICHHUN *kanoba paccMaTpuBaeTcs B TeueHue S5 (IsATH) padouyux JHEH co
JTHS €€ PETUCTPAIIHH.

B cinydae, ecnu xanoba mnomaHa 3asBUTENEM B YIOJHOMOYEHHBIM Opras,
Opranu3aiuio, B KOMIIETEHIIUIO KOTOPOTO HE BXOJUT MPUHATHE PEIISHUS 10 Kajo0e, B
TeyeHue 3 (Tpex) pabouumx JHEH CO JHS pPEerucTpaluud TaKoW >KaloObl, OHa
HANpaBIIsETCS B YIMOJHOMOYEHHBIH Ha €€ pacCMOTPEHHE TOCYIapCTBEHHBIN WIH
MYHHIIUTIAJIBHBIA OPTaH, O YeM B MUCHbMEHHOUN opMe HHPOPMUPYETCS 3aIBUTEb.

[Ipy 3TOM CpOK paccMOTpEeHHs >KaloObl HCUYHCISAETCS CO JIHSA PETUCTpaluu
XKaJIoObl B  YINOJHOMOYEHHOM Ha €€ pacCMOTPEHHE TOCYJapCTBEHHOM WM
MYHHUITUTIATBHOM OpTaHe.

Cnoco0bl nHpoOpMUPOBaHMSA 3asiBUTEJIEH 0 MOPsI/IKe MOJAYH M PACCMOTPEHMSA
#Ka100b1, B TOM 4HcJjIe ¢ ucnoiab3oBanueM Iloprana

71. lnpopmupoBaHue 3asBUTEICH O MOPSAKE MOJAYM U PACCMOTPEHHUS KaI0ObI

oOecrieynBaeTcs IMOCPEICTBOM pa3MenieHus: HHPoOpMalMu Ha WHGOPMAIIMOHHbIX



CTeH/JaX B MeECTaxX NPEIOCTaBICHUS YCIyrd, Ha oduIMaabHOM caiite OpraHu3aiuy,
YnosHOMO4YEHHOTO OpraHa, Ha [loprane.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIMPYIOIIHUX MOPAIOK
aocyae0HoOro (BHeCy1e0HOTI0) 007xaJI0BaHMsl pellieHni U JelicTBUil (0e31eiicTBUA)
OpraHu3aumii, 0CymecTBIASIOMUX (PYHKIUM N0 NPEIOCTABIEHHUIO YCIYTH, a TAKKe

UX I0JIKHOCTHBIX JIMI

72. ®enepanbHbii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYTY.

73. IlocranoBnenue IlpaButensctBa PO ot 16 aBrycra 2012 Ne840 «O mopsinke
MO/TaYy ¥ PACCMOTPEHHUS Kano0 Ha pelIeHus U AercTBuUs (0e3meiicTBue) (hemeparbHbIX
OpraHOB WCTIOJHUTENBHOW BJIIACTU W WX JIOJDKHOCTHBIX JHUI, (eaepaTbHbIX
rOCYJIapCTBEHHBIX CIIyXKaluX, AOJKHOCTHBIX JIUI[ TOCYAApPCTBEHHBIX BHEOIOJKETHBIX
dounoB Poccuiickoit ®Penepainui, TOCYyIapCTBEHHBIX KOPIOpALMA, HAJEICHHBIX B
COOTBETCTBUHM C (heaepaIbHBIMA 3aKOHAMH TTOJTHOMOYHSMHU TIO TIPEIOCTaBICHUIO
TOCYJapCTBEHHBIX YCIYT B YCTaHOBICHHOHN c(epe MesaTeTbHOCTH, U UX JOJDKHOCTHBIX
JMI, OpraHu3alui, IpelycCMOTPEeHHbIX YacThio 1.1 crateu 16 denepanbHOro 3akoHa
«O0 opraHuzaIuy NpeI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT», U UX
pabOTHUKOB, a TakKKe MHOTOQYHKIMOHAIBHBIX  IEHTPOB  MPEIOCTABICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT U UX PAOOTHUKOBY.



[Ipunoxenne Ne 1
K AZJMMHUCTPAaTUBHOMY PEIJIAMEHTY NPEIOCTABICHUS YCIYTH

dopmMa 3asiBJIEHHS 0 32YNCJIEHUA B MYHUIIUNIAJbHOE JI0IIKOJIbHOE
o0pa3oBaTeibHOE ABTOHOMHOE YUpeKIeHne
«lerckmii cag Ne 107»

PykoBoautento
MYHUIIMTAIBHOTO JOIIKOJIBHOTO 00pa30BaTEILHOIO
aBTOHOMHOTIO yupexaenusa «Jerckumii cag Ne 107»

oT
(®UO 3asBuTETSN)

AJpec perucTpaimu:

AJipec MpOKUBaHMUSL:

JIOKyMEHT, yAOCTOBEPSIOMINN JINYHOCTD 3aBUTENS
(Ne, cepmsi, maTa BbIIAYM, KEM BBIAH)

PexBu3uTHI AJOKYMCHTA, ITIOATBCPIKAAOIICTO YCTAHOBJICHUC OIICKH

(mpu HANTMUMK)
Howmep tenedona:
AJlpec 3JIEKTPOHHOM MOYTHI:

3asiBJIcHUE

[Ipoury npuHSTH MOETO pedeHKa

(DaMI/IJ'II/IH, M, OTYECCTBO (nocnez[Hee - [Ipu HaJ'II/I‘II/II/I)
«_» 20 roja poKIeHHUS.

CBHUETENBCTBO O POXKJICHUN PEOCHKA
(Ne, cepusi, maTa BbIIauM, KEM BBIJIaH, HOMEP aKTOBOW 3aITHCH )

Anpec peructpanuu pedeHka:
Anpec npokuBaHus peOCHKA!

SA3bIk 00pa3oBaHUs:

Ponnoit s13bIK:
(u3 uncna s36IK0B Hapo 0B Poccuiickoii deepalivu, B TOM YHUCIIE PYCCKHI SI3BIK KaK POTHOM SI3bIK)

Cenenust 0 MOTPeOHOCTH O0yUEHHUS 110 aANTHPOBAHHON 00pa30BaTEILHON MporpaMMe
JIOIIKOJILHOTO O0pa3oBaHus W (WJM) B CO3JIaHWU CHEIUATBHBIX YCIOBUW IS
opraHu3anuu OOyYEeHHs] W BOCIHUTAHHMS pPEOCHKA-WHBAIUIA B COOTBETCTBUH C
WHUBUTyaJIbHON TIPOTPaMMON peabrIMTallii NHBATMIA!

HanpaBiieHHOCTh JOIIKOIBHON TPYIIIHI:
PexxuM nipeObiBaHMs peOeHKa:
XKenaemas nata npuema Ha oOyueHUe:




Ha ocnoBanuu ®denepanpHoro 3akona ot 29.12.2012 Ne 273-®3 "OO obpa3oBaHuU B
Poccuiickoii ®enepaiuu’, B COOTBETCTBMU C 3aKIIOUYEHUEM IICUXOJIOTO-MEAUKO-
MeJarorMueckoil KOMHUCCUM Jlal0  corjlacue Ha oOydeHue Moero peOeHka IIo
aJanTHPOBAHHON 00pa30BaTebHON MPOTpaMMe JIOIIKOJIBHOTO 00pa3oBaHMs IS JIeTel
c

(ykazaTh mporpaMmy, o KOTOpoi OymeT 00y4yaTbest peOeHOK)

CBejicHUsI 0 BTOPOM pojuTese (3aKOHHOM MPE/ICTaBUTEIIE):
®.1.0. (mocnenuee - Npyu HATUYKH )
JIOKYMEHT, YI0CTOBEPSIOIINUN THYHOCTD 3asIBUTEIIS

(Ne, cepusi, 1aTa BbIIauM, KEM BBIJIaH)
Homep Tenedona:
Anpec AIeKTPOHHON TIOUTHI:

Hata MIOATINCH pacummdpoBKa Monucu

C ycraBoMm, JHIlEH3WMEH Ha OCYIIECTBICHHE O0Opa30BaTEIbHONW JIESATEIBHOCTH, C
oOpa3oBaTeIbHBIMI IIPpOTPaMMaMH U APYTUMH JOKYMEHTAMH, PETJIaMCHTHPYIOINMHU
OpraHM3allii0 MW OCYIIECTBICHHE O0Opa30BaTEIbHONM JICSITCIHHOCTH, TIpaBa U
00s13aHHOCTH BOCIIMTAHHUKOB MYHUIIMIIAIBHOTO JOIIKOJIHHOTO 00pa30BaTEILHOIO
aBTOHOMHOTO yupexaeHus: «Jlerckuit cag Ne 107» o3HakomieH(a).

/ /

[Hara MOJIHCh pacumngpoBKa NoaIMCH

[Ipomry npouH)OpMUPOBATH O PE3YyIbTATE MPEIOCTABICHUS YCIYTH:
o — B (popMe yBenoMIIeHHS TIO TeJIePOHY;
O — Ha OyMa)XHOM HOCHUTEJIE B BHJIE€ pACIEUaTaHHOTO HJK3EMILIsApa
AIIEKTPOHHOTO JJOKYMEHTA MPU JUYHOM oOpariieHuu B Opranusaiuio;
O — B IJICKTPOHHOH (hopMe Ha ajpec AIEKTPOHHOM MOUTHI.

Hata HOATNCH pacmugpoBKa Mo nucu

Cornacen(a) Ha 00pabOTKy MEPCOHANBHBIX JIAHHBIX U TIEPCOHAIBHBIX JAaHHBIX PeOEHKA
B MOPSIIKE YCTAHOBIICHHOM 3aKOHOJATeNbCTBOM Poccuiickoit @enepanni.

Hara MOJIHCH pacumgpoBKa NoAIHCH
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